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[Organization Name] is committed to ensuring that all employees are compensated, at minimum, as per the standards outlined in the New Brunswick Employment Standards Act (ESA). 

DEFINITIONS

Overtime is defined as any hours worked above 44 in one work week.

POLICY

At [Organization Name], employees are required to work the number of hours as established in their employment contract. 

On occasion, employees may be required to work additional hours. Any hours worked up to 44 hours in a work week will be compensated at their regular hourly rate. 

Hours worked over 44 in a week will be paid out at one and half times of the minimum wage.  

If an employee’s hourly rate of pay is or exceeds one and half times the minimum wage, they will be paid at straight time for hours worked over 44 in a week.

All overtime hours must be authorized by a supervisor/manager in advance of being worked. In the event of an emergency, the hours may be worked but a manager/supervisor must be informed as soon as possible. Failure to adhere to these guidelines will result in progressive discipline.
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